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Saint Joseph Catholic School 
COVID-19 Reopening Procedures and Guidelines 

Approved by the Office of Catholic Schools July 22, 2020 

The health and safety of our students and staff is our number one priority as we begin this school 

year during unprecedented times. Doing so will require everyone in our school community to do 

their part during school hours as well as at home.  

 

We ask that you all continue to follow the guidelines set forth by the CDC, SCDHEC and 

government officials to minimize the spread of COVID-19. Please continue to social distance 

when possible, wear face coverings in public spaces, and avoid large social gatherings. If anyone 

in your household is feeling unwell, experiencing symptoms, or has a fever -please do not send 

your child(ren) to school.  

 

We must all do our part to minimize a school outbreak which would result in a temporary 

closing, per SCDHEC’s guidelines.  

 

Requirement: Schools must be prepared to screen students and 

employees upon arrival for symptoms and history of exposure to 

coronavirus. 

Daily Health Checks • Staff and students will have temperature checked upon arrival 

at school. 

• There will be periodic symptom checks throughout the day. 

• Anyone who is symptomatic or has a temperature of 100.4 or 

greater is not allowed to attend school/work. 

Watch for Symptoms • Throughout the day the school will monitor students and staff 

for symptoms* and contact parents if symptoms appear.  

*Symptoms may appear 2-14 days after exposure: 

o Fever or chills 

o Cough 

o Shortness of breath, difficulty breathing 

o Fatigue, muscle, or body aches 

o Headache 

o New loss of taste or smell 

o Sore throat 

o Congestion or runny nose 

o Nausea, vomiting, or diarrhea 

History of Exposure • Screen students/staff for history of exposure 

• If exposed, there must be a note from a healthcare provider 

allowing return to work/school. 
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Requirement: Guidelines must be posted and communicated for staying 

home when ill. 

Requirement to Stay 

Home When Sick 

 

 

 

Isolation for those diagnosed by test or physician with COVID-19: 

An employee or student must isolate until DHEC releases them and 

have a note from their primary care physician stating they are 

allowed to return to normal activity. 

 

Quarantine for those exposed to someone diagnosed with COVID-

19:  An employee or student must quarantine for the recommended 

length of time according to current DHEC recommendations. The 

school nurse will track all exposures and ensure proper quarantine is 

communicated and followed. 

• A link to the waiver form can be found at the end of this 

document. Families and staff must sign this form saying that 

they will stay home if ill.  

 

Requirement: Establish a procedure in case someone comes to school 

with symptoms or develops symptoms. 

Isolating if ill • Anyone who becomes ill during the day will report to the 

school nurse. 

• The nurse will monitor symptoms and contact parents. 

Communicate Isolation 

& Quarantine Measures 

Isolation for those diagnosed by test or physician with COVID-19: 

An employee or student must isolate until DHEC releases them and 

have a note from their primary care physician stating they are 

allowed to return to normal activity. 

 

Quarantine for those exposed to someone diagnosed with COVID-

19:  An employee or student must quarantine for the recommended 

length of time according to current DHEC recommendations. The 

school nurse will track all exposures and ensure proper quarantine is 

communicated and followed. 

 

Requirement: Require healthy hygiene practices such as hand washing 

and face coverings. 

Handwashing & 

Sanitizing 

 

• Soap and paper towels provided in all restrooms and at all 

classroom sinks.  Hand sanitizer provided in all classrooms 

and throughout campus. 

• Students and staff will wash hands frequently throughout 

the day with soap and water. 

• When soap and water are not available, hand sanitizer (at 

least 60% alcohol) will be used. 

• Adequate hand sanitizer will be placed on campus where 

soap and water are not feasible. E.g.: hallways, playground, 

outside office, entrance to building, etc. 
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• Drinking fountains will be closed.  All students should 

bring water bottles from home which they may refill in 

classroom sinks. 

• Teachers will teach and reinforce hand washing, covering 

coughs and sneezes, and social distancing practices. 

Face Coverings • Cloth face coverings should not be placed on anyone who has 

trouble breathing or is unconscious, incapacitated or otherwise 

unable to remove the mask without assistance. 

• Face covering must be used when social distancing is not feasible 

(hallway movement, change of classes, drop off, pickup, bathrooms 

requiring more than one person, etc.).  

• The school will provide each student one face shield to be worn 

along with a face mask during small group instruction or at other 

times during the day.  

• Students are to remain in their assigned cohort/class and six-foot 

distancing should be maintained during classroom instruction.  

Teaching methodologies such as group work, labs, centers, etc. 

should maintain six-foot distancing. 

• In grades PreK – 3 masks are highly recommended when students 

are in the building, but only required when social distancing is not 

possible.   

• Masks are required to be worn at all times by students in grades 4-6 

when in the building. 

• Additional sensitivity must be considered with the younger 

students’ ability to keep masks on for extended periods of time.  

• Face coverings will not be required during lunch or recess. Students 

will remain in their classrooms with their assigned cohort and 

practice six-foot distancing during lunch. 

• Students with disabilities or certain health conditions may require 

alternative measures. Please address all concerns and special 

circumstances with Principal Yarnall prior to the start of school. 

Special circumstances/exemptions will require a letter from 

student’s primary care physician. 

• All faculty and staff must wear a face covering.   A face shield may 

be used for teaching staff when need for mouth visibility is required 

during teaching and/or for special services, such as speech therapy. 

CDC does not recommend use of face shields for normal everyday 

activities or as a substitute for cloth face coverings. Face shields 

should not replace or be a substitute for cloth face masks. 

• Parents may choose to require their own student to always wear a 

face mask.  That decision applies to your student only. It is the 

responsibility of the parent and child to adhere to that decision. 

 

Requirement: Intensify cleaning, disinfection, and ventilation. 

Ensure Facility is Clean • Cleaning staff will clean throughout the day and nightly 

following Guidance for cleaning and disinfection from the 

CDC 

Cleaning & Disinfecting if 

Someone is Ill 
• Close off areas used by the person who is sick. 

• An alternate classroom may be utilized until proper 

disinfection is complete. 

• Open outside doors and windows to increase air 

circulation in the area. 

https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf
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• Wait 24 hours before you disinfect. If 24 hours is not 

feasible, wait as long as possible. 

• Clean and disinfect all areas used by the person who is 

sick: offices, bathrooms, common areas, shared electronic 

equipment such as tables, touch screens, keyboards, 

remotes, etc. 

• Vacuum the space if needed. Use a vacuum equipped 

with high-efficiency particulate air (HEPA) filter, if 

available. (Do not vacuum a room or space that has 

people in it. Wait until the room or space is empty, such 

as at night for common spaces, or during the day for 

private rooms.) 

• Once an area has been appropriately disinfected, it can be 

opened for use. 

• Workers not in close contact with the person who is sick 

can return to work after disinfection. 

• Additional cleaning and disinfection are not necessary if 

it has been more than 7 days since the person who is sick 

visited or used the facility. 

• Continue routine cleaning and disinfection. This includes 

everyday practices normally used to maintain a healthy 

environment. 

 

Requirement: Implement social distancing through increased spacing, 

small groups, and limited mixing between groups. 

Classrooms • Class size will be limited to allow 36 square feet per person 

(students and teachers).  

• To the extent possible, configure the classroom with students 

facing in one direction. 

• Assign cubbies or hooks to each child for individual use and 

storage of items (no co-mingling or sharing). 

• We will cohort classes for grades 4K-3.  

• Younger students will be in their assigned cohort throughout 

the day, allowing older grades (4-6) to perform change of 

class while following guidelines. 

• Classroom desks will be arranged with a 6’ distance in the 

classroom when feasible and 6’ between front of class and 

first desk to allow movement room for the teacher.  

Hallways • Transition times will be limited- when possible, teachers will 

move, students will stay*. 

• Traffic flow maps will be established, and stairways and 

hallways marked with directional arrows.   

• Face covering must be used when social distancing is not 

feasible (hallway movement - change of classes, drop off, 

pickup and other areas). 

*Rooms typically visited by many classes (art, library, 

music, computer lab, cafeteria) will be closed until it is 

deemed safe to reopen them.  
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Avoid Sharing 

Materials & Objects 
• Sharing will be avoided. 

• 4K and 5K will have learning/play centers where limited 

sharing will take place. 

• Any shared materials will be disinfected frequently. 

Lunch • Students should bring a lunch from home and will eat lunch 

in their classrooms.   

• Drinking fountains will be closed.  All students should bring 

water bottles from home which they may refill in classroom 

sinks. 

• Schoolhouse Fare will provide delivery options two 

days/week until October 1.  A SHF representative will 

deliver purchased food to the classroom door.  We will 

revisit this arrangement on October 1.   

• Visitors are not allowed at lunchtime.  

Recess • Due to greater ventilation and air exchange in the outdoor 

setting and health concerns of cloth face coverings in hot 

temperatures, face coverings will not be required at recess 

due to breathing difficulties as a result of high intensity 

activity or safety concerns due to heat related illness and face 

coverings.  Social distancing will be monitored and 

encouraged. 

• The use of outdoor spaces is encouraged when feasible 

throughout the day. 

• Cohort classes will recess in the same area. 

• Existing cleaning procedures for outdoor equipment are in 

place- high touch surfaces made of plastic or metal, such as 

grab bars and railings, will be cleaned routinely with 

approved disinfectants. 

Special Activities • All in-person activities scheduled for first semester are 

postponed.  E.g.: Back to School Night, Uniform 

Sale, Coffee and Conversation, Grandparents Day, Fall 

Festival, PTO Auction, Christmas Concert, etc. 

• No classroom birthday celebrations (treats/snacks) at this 

time. 

Arrivals & Departures Students:  

• Arrive and depart via carpool. 

• If your student is late to school (excused or unexcused), 

please pull up in the front car loop, remain in your car, and 

call the front office.  Roll down your window.  A school 

employee will meet you at your car, take your student’s 

temperature, and walk your student into the 

building.  Students may not exit the vehicle until their 

temperature is taken.   

• If it is necessary to sign your student out early please pull up 

in the front car loop, remain in your car, and call the front 
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office.  A school employee will sign your student out and 

walk him/her to your car. 

• You should allow extra time for these procedures. 

• All excused and unexcused tardies will be recorded as such. 

 

Teachers: 

• Immediately upon arrival, masked teachers report to nurse’s 

station and wash hands. 

• If nurse is not present, put on gloves and take temperature. 

• If temp is below 100.4, record on sign in sheet and proceed 

to classroom. 

• If temp is 100.4 or greater, text Mr. Yarnall and/or school 

nurse for recheck and instructions.  

• These procedures are repeated if a teacher leaves and returns 

to campus. 

Carpool • Carpooling with other families is discouraged but not 

prohibited. 

• All families should utilize the car line. 

• SJCS will operate two (2) car lines in the morning and 

afternoon.  Grades 2-6 will be dropped off and picked up on 

the blacktop loop off Blossom Street.  Grades 4K-1 will be 

dropped off and picked up in the front loop off Devine 

Street.  If you have multiple children in your car, go to the 

drop off spot for the YOUNGEST child.  

• Upon arrival (7:30-8:00 a.m.), please pull to the front of the 

line.  Roll down your window.  A school employee will take 

each student’s temperature before they may exit the car.  Any 

child with a temperature of 100.4 or greater is not allowed to 

attend school. Students will wear a mask while traveling to 

their classrooms.  

• You should allow extra time for these procedures.    

• Parents are not permitted in the building or classrooms.  

• In the afternoon (3:00 p.m.), proceed to your car line (4K-

1 students in front, 2-6 students in back, use the location for 

the youngest child in your car).  A school employee will 

walk your student(s) to the car.  Students will wear a mask 

during carpool.  The walkup gate on Blossom Street is also 

a pickup option.  If you are using the walkup gate, parents 

and students must maintain proper distancing and wear a 

mask as they approach the school.   

• Students who ride daycare buses will meet outside the main 

office.  A school employee will walk students to the church 

loop.  

Emergency Drills • All emergency drills will take place as required. 

• Social distancing guidelines and use of masks during drills 

will be observed. 
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Liturgies • Each Friday students will view Mass in the classroom via 

YouTube. 

• Dress uniform is required on Fridays. 

Parent Meetings 

 
• Meetings will be held virtually. 

• When it is not possible for virtual meetings, small group 

meetings will be permitted following social distancing 

protocol. 

Fundraisers • Fall fundraiser, Charleston Wraps, will be held online. 

Volunteers & Visitors • Both visitors and volunteer opportunities are suspended at 

this time.  While you will always have access to your 

student, access to the building is very limited. 

• Parents should refrain from dropping off items for their 

student.  If it is essential that you drop off an item, it should 

be clearly labeled and left on the bench in the foyer.   

• Only essential personnel will be allowed beyond the foyer.  

Front Office • Admittance to the office will be limited to maintain 6’ 

distance. 

• Students, staff, and essential service visitors should wear face 

coverings when they are not in their classroom i.e.: entering 

the office, entering or exiting the building, making 

deliveries, as well as when moving through common 

areas (hallways, restrooms, gym, etc.)  

Extended Care 

Programs 
• There will be no after school or evening activities.  Extended 

Care and all extracurricular clubs and activities will be 

suspended until December.  We will revisit this decision in 

early December to determine whether restrictions can be 

lifted for second semester.   

• All students will depart at 3:00 via carpool or the walkup 

gate.  

Extracurricular Non-

Athletic Activities 
• There will be no after school or evening activities.  

Community Service • The school will not participate in or require any community 

service that takes place outside the school during the first 

semester.  

• We will revisit this decision in early December to determine 

whether the restrictions can be lifted for the second semester. 

Religious Education & 

Church Groups 
• All religious education and church groups using the school 

facility must follow school health guidelines. All areas used 

must be cleaned after use, following the school’s required 

cleaning protocols. 

Outside Groups • No outside groups are permitted to use school buildings. 
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Requirement: Train all employees on health and safety protocols. 

Communication • SJCS will employ a full-time school nurse.  The nurse 

and/or school administration may contact you via phone or 

email to discuss your student’s health and well-being as 

well as update you on classroom conditions.  

Sharing School Protocols 

 
• Health and safety protocols will be shared with staff and 

school families prior to opening.   

• Parents are asked to model, practice, and reinforce proper 

health and safety protocols at home. 

• If protocols are modified at any time, updates will be sent 

via normal modes of communication (Sunday Notes, text 

email, phone call, etc.) 

 

Requirement: Develop and implement procedures to check for signs 

and symptoms of students and employees daily upon arrival, as feasible. 

Procedure for Health 

Monitoring 
• Faculty/staff/nurse will monitor for symptoms and signs of 

illness. 

• The school nurse will maintain a confidential record of 

students who are out sick and when they may return. 

 

Requirement: Encourage anyone who is sick to stay home. 

Staying Home • Anyone who is sick should stay home. 

 

Requirement: Plan for students or employees who get sick. 

Continual Screening • There will be temperature checks during the day and for 

those who become ill.  

Symptoms • The school will monitor for the following symptoms: 

o Temperature 100.4 or greater 

o Cough  

o Shortness of breath or difficulty breathing  

o Fatigue  

o Muscle or body aches  

o Headache  

o New loss of taste or smell  

o Sore throat  

o Congestion or runny nose  

o Nausea, vomiting or diarrhea 

 

Requirement: Develop procedures if someone comes to school with 

symptoms or develops them later in the day. 

Isolate • Students or staff who become sick during the day will 

isolate at the nurse’s station. 
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Requirement: Regularly monitor developments of cases and exposures, 

updates to policies and procedures. 

Exposure to COVID-19 • The principal and nurse will regularly communicate and 

monitor developments with local health authorities, 

employees, and families regarding cases, exposures and any 

updates to policies or procedures. 

• Contact will include DHEC and Catholic Schools Office. 

 

Requirement: Monitor student and employee absences. Develop 

flexible leave policies and practices. 

Leave Policies & 

Practices 
• The Business Manager will monitor staff attendance as well 

as contact DOC HR for staff leave policy guidance. 

• The Office Manager will monitor student attendance. 

 

Requirement: Be ready to consult with the local health authorities if 

there are cases in the facility or an increase in cases in the local area. 

Monitor Cases • The principal and nurse will regularly communicate and 

monitor developments with local authorities, employees and 

families regarding cases, exposures, and any updates of 

COVID-19 cases in the school. 

 

Requirement: In developing schedules, priority must be given to the 

health, safety and wellness of students and staff. 

Scheduling • Grades 4K-3 will remain in their cohort throughout the day 

• Grades 4-6 will change classes.  Face coverings and social 

distancing practices will be observed. 

• Rooms typically visited by many classes (art, library, 

music, computer lab, cafeteria) will be closed until it is 

deemed safe to reopen them. These teachers will rotate to 

individual classrooms. 

 

Requirement: Desks and other touched surfaces must be cleaned 

between classes. 

Cleaning Desks • Teachers and, when appropriate, students, will clean desks 

with disinfectant spray between classes. 

 

 

Requirement: Students must be assessed upon their return to school in 

math and ELA/reading. 

Student Assessments 

 
• MAP testing will be administered Aug 19- Sept 9. 

• K-4 will use Fountas and Pinnell Reading Assessment; New 

students will use Pearson Math placement test.  
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• Plans will be developed for students who show significant 

regression due to virtual learning. 

 

Requirement: Develop a Distance-Learning Plan in the event the school 

must close and switch to virtual learning. 

Distance Learning Plan 

 
• SJCS will update and modify the existing DLP for use 

during future virtual learning.  

• Students will be trained upon return to school on how to use 

any online platforms that will be utilized. 

• If a student is required to stay home due to COVID-19 

illness or exposure but is well enough to complete 

classwork, a homebound teacher will work with students 

individually to provide a personalized learning experience 

through a blend of resources including lesson plans, posted 

course content, online platforms, and student-school 

communication. 

• On the first day a student is absent, the classroom teacher 

will communicate with the family activities to be done in 

the next two days.  

• On day two of the absence, the classroom teacher and the 

Homebound teacher will communicate the objectives for the 

extended absences.  

• On day three, the Homebound teacher will contact the 

students and parents and layout the schedule and learning 

plan.  

• From day four until the student’s return, the student, 

parents, and Homebound teacher will work to accomplish 

the set objectives.   

• If a teacher is absent due to exposure to COVID-19, but is 

well enough to teach, that teacher may choose to teach the 

class remotely to students on campus who will be 

supervised by a substitute or instructional assistant.  

 

Requirement: Train teachers and students on platforms the school will 

use for virtual instruction. 

Distance Learning 

Platforms 
• Platforms/applications that will be used during distance 

learning will be taught in the classroom beginning in 

August. 

• Students may bring devices to school on designated days to 

receive training. 

• Hard copy instructions will also be provided. 

• Classroom teachers will communicate which platforms/apps 

need to be downloaded for their class. 
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Requirement: No outside volunteers or guests should be allowed in 

classrooms. 

Classroom Visitors- 

Specialists 
• Individuals providing a service (student screening, Title 

services, etc.) authorized by school administration are 

permitted to visit schools but must follow all school health 

guidelines. 

 

WAIVER:  All school families must sign the attached waiver 

before they can attend school.  Signed waiver must be returned 

on or before August 20th.  

 

Waiver form: 
 

https://stjos-

my.sharepoint.com/:b:/r/personal/dyarnall_stjosdevine_com/Documents/

Daily%20Principal/Task%20Force%20on%20Reopening/Covid%2019

%20waiver%20for%20student%20-%207-24-

20%20final.pdf?csf=1&web=1&e=DVwavf   

https://stjos-my.sharepoint.com/:b:/r/personal/dyarnall_stjosdevine_com/Documents/Daily%20Principal/Task%20Force%20on%20Reopening/Covid%2019%20waiver%20for%20student%20-%207-24-20%20final.pdf?csf=1&web=1&e=DVwavf
https://stjos-my.sharepoint.com/:b:/r/personal/dyarnall_stjosdevine_com/Documents/Daily%20Principal/Task%20Force%20on%20Reopening/Covid%2019%20waiver%20for%20student%20-%207-24-20%20final.pdf?csf=1&web=1&e=DVwavf
https://stjos-my.sharepoint.com/:b:/r/personal/dyarnall_stjosdevine_com/Documents/Daily%20Principal/Task%20Force%20on%20Reopening/Covid%2019%20waiver%20for%20student%20-%207-24-20%20final.pdf?csf=1&web=1&e=DVwavf
https://stjos-my.sharepoint.com/:b:/r/personal/dyarnall_stjosdevine_com/Documents/Daily%20Principal/Task%20Force%20on%20Reopening/Covid%2019%20waiver%20for%20student%20-%207-24-20%20final.pdf?csf=1&web=1&e=DVwavf
https://stjos-my.sharepoint.com/:b:/r/personal/dyarnall_stjosdevine_com/Documents/Daily%20Principal/Task%20Force%20on%20Reopening/Covid%2019%20waiver%20for%20student%20-%207-24-20%20final.pdf?csf=1&web=1&e=DVwavf

